Insert Header and Footer
Insert a header:
 ICT Workshop IPGKDRI Oct 30-Nov 3 2011.   Peter Wickham/Ruth Wickham
Insert a footer: - your name, and today’s date.
Insert page numbers – choose a position.

Insert Hyperlink
Insert a hyperlink to the website using these words:
A Collection of TESL Resources
Check that the link works – hold down the ‘control’ key and click on the link.

Insert Text Box
Draw a text box below here. (The text below will move out of the way.)



Cut and paste this text into the box:
PETALING JAYA: The computer lab project in Sabah is a “failure” because only two of the 300 labs were ready in December 2010, according to the 2010 Auditor-General’s Report.
“This is despite a six-month extension and after RM98.9 million (86%) of the RM113.73 million was spent on the construction cost,” the report said.
“This failure to meet the deadline has resulted in the Education Ministry incurring RM3.17 million in liquidated and ascertained damages for the period between Nov 1, 2008 and May 11, 2009. However, the ministry has terminated this contract in March 2010.”


Change the shape and size of the box, move it around.
Notice that a new ribbon tab is now visible – click on the “Format” ribbon.
Investigate the possibilities offered in this ribbon.

Insert a Picture
Insert a picture from the collection provided, or from your computer.
Again, notice the Format ribbon, and apply the various options.



Insert Clip Art
You will probably need to be connected to the Internet to select clip art.
Search for clip art under the term ‘student’. Choose a picture to insert.
Use the Format ribbon to make adjustments.

[bookmark: _GoBack]Insert Shapes
Choose a shape, and use it to highlight something in your picture or clip art.
Use the Format ribbon to make adjustments.

Insert Word Art
Choose a style of Word Art to insert.
Notice that when you insert Word Art it creates a text box, which you can edit and move like any other text box.

Project
Now open the Project document, and arrange and edit the elements to make a presentable flyer.
